
 
 
 

 
 

 
  

CONTRACT  
 

FOR  
 

PROPERTY FRAUD PREVENTION 
 COURTESY NOTICE SERVICES 

 
 

MA-059-16010494 
  

Attachment A



County of Orange, Clerk-Recorder MA-059-16010494 
Property Fraud Prevention Courtesy Notice Services Data Trace Information Services LLC 
_________________________________________________________________________________________________________ 

P a g e | 2  

CONTRACT MA-059-16010494 
BETWEEN  

COUNTY OF ORANGE, CLERK-RECORDER 
AND  

DATA TRACE INFORMATION SERVICES LLC 
FOR  

PROPERTY FRAUD PREVENTION COURTESY NOTICE SERVICES 
 

This Contract MA-059-16010494 for Property Fraud Prevention Courtesy Notice Services, hereinafter referred 
to as (“Contract”) is made and entered into as of the date fully executed by and between the County of Orange, a 
political subdivision of the State of California on behalf of Orange County Clerk-Recorder, hereinafter referred to as 
(“County”) and Data Trace Information Services LLC, with a place of business 4 First American Way, Santa Ana, CA 
92707, hereinafter referred to as (“Contractor“), with County and Contractor sometimes individually referred to as 
(“Party”), or collectively referred to as (“Parties”).  

 
RECITALS 

 
 WHEREAS, Contractor responded to an Invitation For Bids (IFB) for Property Fraud Prevention Courtesy 
Notice Services for the County of Orange; and 
 
 WHEREAS, the Contractor responded and represented that its proposed services shall meet or exceed the 
requirements and specifications of the Scope of Work, attached hereto as Attachment A and incorporated herein; and 
 
 WHEREAS, County agrees to pay Contractor the fees as further set forth in Compensation and Payment, 
attached hereto as Attachment B and incorporated herein; and 
 
 NOW, THEREFORE, the parties mutually agree as follows: 
 

ARTICLES 
 

General Terms and Conditions: 

A. Governing Law and Venue: This Contract has been negotiated and executed in the state of California and 
shall be governed by and construed under the laws of the state of California. In the event of any legal action 
to enforce or interpret this Contract, the sole and exclusive venue shall be a court of competent jurisdiction 
located in Orange County, California, and the parties hereto agree to and do hereby submit to the jurisdiction 
of such court, notwithstanding Code of Civil Procedure Section 394. Furthermore, the parties specifically 
agree to waive any and all rights to request that an action be transferred for trial to another county.  

B. Entire Contract: This Contract, when accepted by the Contractor either in writing or by the shipment of 
any article or other commencement of performance hereunder, contains the entire Contract between the 
parties with respect to the matters herein, and there are no restrictions, promises, warranties or undertakings 
other than those set forth herein or referred to herein. No exceptions, alternatives, substitutes or revisions are 
valid or binding on County unless authorized by County in writing. Electronic acceptance of any additional 
terms, conditions or supplemental Contracts by any County employee or agent, including but not limited to 
installers of software, shall not be valid or binding on County unless accepted in writing by County’s 
Purchasing Agent or his designee, hereinafter “Purchasing Agent.” 

C. Amendments:  No alteration or variation of the terms of this Contract shall be valid unless made in writing 
and signed by the parties; no oral understanding or agreement not incorporated herein shall be binding on 
either of the parties; and no exceptions, alternatives, substitutes or revisions are valid or binding on County 
unless authorized by County in writing. 
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D. Taxes: Unless otherwise provided herein or by law, price quoted does not include California state sales or 
use tax. 

E. Delivery:  Time of delivery of goods or services is of the essence in this Contract. County reserves the right 
to refuse any goods or services and to cancel all or any part of the goods not conforming to applicable 
specifications, drawings, samples or descriptions or services that do not conform to the prescribed statement 
of work. Acceptance of any part of the order for goods shall not bind County to accept future shipments nor 
deprive it of the right to return goods already accepted at Contractor’s expense. Overshipments and 
undershipments of goods shall be only as agreed to in writing by County. Delivery shall not be deemed to be 
complete until all goods or services have actually been received and accepted in writing by County.  

F. Acceptance/Payment: Unless otherwise agreed to in writing by County, 1) acceptance shall not be deemed 
complete unless in writing and until all the goods/services have actually been received, inspected, and tested 
to the satisfaction of County, and 2) payment shall be made in arrears after satisfactory acceptance. 

G. Warranty: Contractor expressly warrants that the goods/services covered by this Contract are 1) free of 
liens or encumbrances, 2) merchantable and good for the ordinary purposes for which they are used, and 3) 
fit for the particular purpose for which they are intended. Acceptance of this order shall constitute an 
agreement upon Contractor’s part to indemnify, defend and hold County and its indemnities as identified in 
paragraph “HH” below, and as more fully described in paragraph “HH”, harmless from liability, loss, 
damage and expense, including reasonable counsel fees, incurred or sustained by County by reason of the 
failure of the goods/services to conform to such warranties, faulty work performance, negligent or unlawful 
acts, and non-compliance with any applicable state or federal codes, ordinances, orders, or statutes, including 
the Occupational Safety and Health Act (OSHA) and the California Industrial Safety Act. Such remedies 
shall be in addition to any other remedies provided by law. 

H. Patent/Copyright Materials/Proprietary Infringement:  Unless otherwise expressly provided in this 
Contract, Contractor shall be solely responsible for clearing the right to use any patented or copyrighted 
materials in the performance of this Contract. Contractor warrants that any software as modified through 
services provided hereunder will not infringe upon or violate any patent, property right, or trade secret right 
of any third party. Contractor agrees that, in accordance with the more specific requirement contained in 
paragraph “HH” below, it shall indemnify, defend and hold County and County Indemnities harmless from 
any and all such claims and be responsible for payment of all costs, damages, penalties and expenses related 
to or arising from such claim(s), including, but not limited to, attorneys fees, costs and expenses. 

I. Assignment or Sub-Contracting: The terms, covenants, and conditions contained herein shall apply to and 
bind the heirs, successors, executors, administrators and assigns of the parties. Furthermore, neither the 
performance of this Contract nor any portion thereof may be assigned or subcontracted by Contactor without 
the express written consent of County. Any attempt by Contractor to assign or sub-Contract the performance 
or any portion thereof of this Contract without the express written consent of County shall be invalid and 
shall constitute a breach of this Contract. 

J. Non-Discrimination: In the performance of this Contract, Contractor agrees that it will comply with the 
requirements of Section 1735 of the California Labor Code and not engage nor permit any subcontractors to 
engage in discrimination in employment of persons because of the race, religious creed, color, national 
origin, ancestry, physical disability, mental disability, medical condition, marital status, or sex of such 
persons. Contractor acknowledges that a violation of this provision shall subject Contractor to all the 
penalties imposed for a violation of Section 1720 et seq. of the California Labor Code. 

K. Termination: In addition to any other remedies or rights it may have by law, County has the right to 
terminate this Contract without penalty immediately with cause or after 30 days’ written notice without 
cause, unless otherwise specified. Cause shall be defined as any breach of Contract, any misrepresentation or 
fraud on the part of the Contractor. Exercise by County of its right to terminate the Contract shall relieve 
County of all further obligation.  
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L. Consent to Breach Not Waiver: No term or provision of this Contract shall be deemed waived and no 
breach excused, unless such waiver or consent shall be in writing and signed by the party claimed to have 
waived or consented. Any consent by any party to, or waiver of, a breach by the other, whether express or 
implied, shall not constitute consent to, waiver of, or excuse for any other different or subsequent breach. 

M. Remedies Not Exclusive: The remedies for breach set forth in this Contract are cumulative as to one 
another and as to any other provided by law, rather than exclusive; and the expression of certain remedies in 
this Contract does not preclude resort by either party to any other remedies provided by law.  

N. Independent Contractor: Contractor shall be considered an independent Contractor and neither Contractor, 
its employees, nor anyone working under Contractor shall be considered an agent or an employee of County. 
Neither Contractor, its employees nor anyone working under Contractor shall qualify for workers’ 
compensation or other fringe benefits of any kind through County.  

O. Performance: Contractor shall perform all work under this Contract, taking necessary steps and precautions 
to perform the work to County’s satisfaction. Contractor shall be responsible for the professional quality, 
technical assurance, timely completion and coordination of all documentation and other goods/services 
furnished by the Contractor under this Contract. Contractor shall perform all work diligently, carefully, and 
in a good and workman-like manner; shall furnish all labor, supervision, machinery, equipment, materials, 
and supplies necessary therefore; shall at its sole expense obtain and maintain all permits and licenses 
required by public authorities, including those of County required in its governmental capacity, in 
connection with performance of the work; and, if permitted to subcontract, shall be fully responsible for all 
work performed by subContractors.  

P. Insurance Provisions: Not applicable 

Q. Bills and Liens: Contractor shall pay promptly all indebtedness for labor, materials and equipment used in 
performance of the work. Contractor shall not permit any lien or charge to attach to the work or the 
premises, but if any does so attach, Contractor shall promptly procure its release and, in accordance with the 
requirements of paragraph “HH” below, indemnify, defend, and hold County harmless and be responsible 
for payment of all costs, damages, penalties and expenses related to or arising from or related thereto. 

R. Changes: Contractor shall make no changes in the work or perform any additional work without the 
County’s specific written approval. 

S. Change of Ownership: Contractor agrees that if there is a change or transfer in ownership of Contractor’s 
business prior to completion of this Contract, the new owners shall be required under terms of sale or other 
transfer to assume Contractor’s duties and obligations contained in this Contract and complete them to the 
satisfaction of County. 

T. Force Majeure: Contractor shall not be assessed with liquidated damages or unsatisfactory performance 
penalties during any delay beyond the time named for the performance of this Contract caused by any act of 
God, war, civil disorder, employment strike or other cause beyond its reasonable control, provided 
Contractor gives written notice of the cause of the delay to County within 36 hours of the start of the delay 
and Contractor avails himself of any available remedies. 

U. Confidentiality: Contractor agrees to maintain the confidentiality of all County and County-related records 
and information pursuant to all statutory laws relating to privacy and confidentiality that currently exist or 
exist at any time during the term of this Contract. All such records and information shall be considered 
confidential and kept confidential by Contractor and Contractor’s staff, agents and employees. 

 

Attachment A



County of Orange, Clerk-Recorder MA-059-16010494 
Property Fraud Prevention Courtesy Notice Services Data Trace Information Services LLC 
_________________________________________________________________________________________________________ 

P a g e | 5  

V. Compliance with Laws: Contractor represents and warrants that services to be provided under this Contract 
shall fully comply, at Contractor’s expense, with all standards, laws, statutes, restrictions, ordinances, 
requirements, and regulations (collectively “laws”), including, but not limited to those issued by County in 
its governmental capacity and all other laws applicable to the services at the time services are provided to 
and accepted by County. Contractor acknowledges that County is relying on Contractor to ensure such 
compliance, and pursuant to the requirements of paragraph “HH” below, Contractor agrees that it shall 
defend, indemnify and hold County and County Indemnitees harmless from all liability, damages, costs and 
expenses arising from or related to a violation of such laws. 

W. Freight (F.O.B. Destination): Contractor assumes full responsibility for all transportation scheduling, 
packaging, handling, insurance, and other services associated with delivery of all products deemed necessary 
under this Contract. 

X. Pricing: The Contract bid price shall include full compensation for providing all required goods, in 
accordance with required specifications, or services, as specified herein or when applicable, in the scope of 
services attached to this Contract, and no additional compensation will be allowed therefore, unless 
otherwise provided for in this Contract. 

Y. Intentionally left Blank. 

Z. Terms and Conditions: Contractor acknowledges that it has read and agrees to all terms and conditions 
included in this Contract.  

AA. Headings: The various headings and numbers herein, the grouping of provisions of this Contract into 
separate clauses and paragraphs, and the organization hereof are for the purpose of convenience only and 
shall not limit or otherwise affect the meaning hereof.  

BB. Severability: If any term, covenant, condition or provision of this Contract is held by a court of competent 
jurisdiction to be invalid, void, or unenforceable, the remainder of the provisions hereof shall remain in full 
force and effect and shall in no way be affected, impaired or invalidated thereby. 

CC. Calendar Days: Any  reference  to  the  word  “day”  or  “days”  herein mean calendar day or calendar days, 
respectively,  unless  otherwise expressly provided. 

DD. Attorney Fees: In any action or proceeding to enforce or interpret any provisions of this Contract, or where 
any provisions hereof is validly asserted as a defense, each party shall bear its own attorney’s fees, costs and 
expenses. 

EE. Interpretation: This Contract has been negotiated at arm’s length and between persons sophisticated and 
knowledgeable in the matters dealt with in this Contract. In addition, each party has been represented by 
experienced and knowledgeable independent legal counsel of their own choosing or has knowingly declined 
to seek such counsel despite being encouraged and given the opportunity to do so. Each party further 
acknowledges that they have not been influenced to any extent whatsoever in executing this Contract by any 
other party hereto or by any person representing them, or both. Accordingly, any rule or law (including 
California Civil Code Section 1654) or legal decision that would require interpretation of any ambiguities in 
this Contract against the party that has drafted it is not applicable and is waived. The provisions of this 
Contract shall be interpreted in a reasonable manner to effect the purpose of the parties and this Contract.  

FF. Authority: The parties to this Contract represent and warrant that this Contract has been duly authorized and 
executed and constitutes the legally binding obligation of their respective organization or entity, enforceable 
in accordance with its terms. 
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GG. Employee Eligibility Verification: The Contractor warrants that it fully complies with all Federal and State 
statutes and regulations regarding the employment of aliens and others and that all its employees performing 
work under this Contract meet the citizenship or alien status requirement set forth in Federal statues and 
regulations.  The Contractor shall obtain, from all employees performing work hereunder, all verification 
and other documentation of employment eligibility status required by Federal or State statutes and 
regulations including, but not limited to, the Immigration Reform and Control Act of 1986, 8 U.S.C. §1324 
et seq., as they currently exist and as they may be hereafter amended.  The Contractor shall retain all such 
documentation for all covered employees for the period prescribed by the law. The Contractor shall 
indemnify, defend with counsel approved in writing by County, and hold harmless, the County, its agents, 
officers, and employees from employer sanctions and any other liability which may be assessed against the 
Contractor or the County or both in connection with any alleged violation of any Federal or State statutes or 
regulations pertaining to the eligibility for employment of any persons performing work under this Contract. 

HH. Indemnification Provisions: Contractor agrees to indemnify, defend with counsel approved in writing by 
County, and hold County, its elected and appointed officials, officers, employees, agents and those special 
districts and agencies which County’s Board of Supervisors acts as the governing Board (“County 
Indemnitees”) harmless from any claims, demands or liability of any kind or nature, including but not 
limited to personal injury or property damage, arising from or related to the services, products or other 
performance provided by Contractor pursuant to this Contract. If judgment is entered against Contractor and 
County by a court of competent jurisdiction because of the concurrent active negligence of County or 
County Indemnitees, Contractor and County agree that liability will be apportioned as determined by the 
court. Neither party shall request a jury apportionment. 

II. Audit/Inspections: Contractor agrees to permit the County’s Auditor-Controller or the Auditor-Controller’s 
authorized representative (including auditors from a private auditing firm hired by the County) access during 
normal working hours to all books, accounts, records, reports, files, financial records, supporting 
documentation, including payroll and accounts payable/receivable records, and other papers or property of 
Contractor for the purpose of auditing or inspecting any aspect of performance under this contract.  The 
inspection and/or audit will be confined to those matters connected with the performance of the contract 
including, but not limited to, the costs of administering the contract.  The County will provide reasonable 
notice of such an audit or inspection. 

 
The County reserves the right to audit and verify the Contractor’s records before final payment is made. 

 
Contractor agrees to maintain such records for possible audit for a minimum of three years after final 
payment, unless a longer period of records retention is stipulated under this contract or by law.  Contractor 
agrees to allow interviews of any employees or others who might reasonably have information related to 
such records.  Further, Contractor agrees to include a similar right to the County to audit records and 
interview staff of any subcontractor related to performance of this contract. 

 
Should the Contractor cease to exist as a legal entity, the Contractor’s records pertaining to this agreement 
shall be forwarded to the surviving entity in a merger or acquisition or, in the event of liquidation, to the 
County’s project manager. 

 
Additional Terms and Conditions:   

1. Scope of Contract:  This Contract specifies the contractual terms and conditions by which County will 
procure Property Fraud Prevention Courtesy Notice Services from Contractor, as further detailed in the 
Scope of Work, incorporated herein as Attachment A.  

2. Contract Term:  The Contract shall be effective for a five year term, commencing on January 1, 2016 
through and including December 31, 2020.   
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3. Contingency of Funds: Contractor acknowledges that funding or portions of funding for this Contract may 
also be contingent upon the receipt of funds from, and/or appropriation of funds by, the State of California to 
County.  If such funding and/or appropriations are not forthcoming, or are otherwise limited, County may 
immediately terminate or modify this Contract without penalty. 

4. Equal Employment Opportunity: The Contractor shall comply with U.S. Executive Order 11426 entitled, 
“Equal Employment Opportunity” as amended by Executive Order 11375 and as supplemented in Department 
of Labor regulations (41 CFR, Part 60) and applicable state of California regulations as may now exist or be 
amended in the future.  The Contractor shall not discriminate against any employee or applicant for 
employment on the basis of race, color, national origin, ancestry, religion, sex, marital status, political 
affiliation or physical or mental condition. 

Regarding handicapped persons, the Contractor will not discriminate against any employee or applicant for 
employment because of physical or mental handicap in regard to any position for which the employee or 
applicant for employment is qualified.  The Contractor agrees to provide equal opportunity to handicapped 
persons in employment or in advancement in employment or otherwise treat qualified handicapped individuals 
without discrimination based upon their physical or mental handicaps in all employment practices such as the 
following:  employment, upgrading, promotions, transfers, recruitments, advertising, layoffs, terminations, rate 
of pay or other forms of compensation, and selection for training, including apprenticeship.  The Contractor 
agrees to comply with the provisions of Sections 503 and 504 of the Rehabilitation Act of 1973, as amended, 
pertaining to prohibition of discrimination against qualified handicapped persons in all programs and/or 
activities as detailed in regulations signed by the Secretary of the Department of Health and Human Services 
effective June 3, 1977, and found in the Federal Register, Volume 42, No. 68 dated May 4, 1977, as may now 
exist or be amended in the future. 

Regarding Americans with disabilities, Contractor agrees to comply with applicable provisions of Title 1 of 
the Americans with Disabilities Act enacted in 1990 as may now exist or be amended in the future. 

5. Ownership of Documents:  The County has permanent ownership of all directly connected and derivative 
materials produced under this Contract by the Contractor.  All documents, reports and other incidental or 
derivative work or materials furnished hereunder shall become and remain the sole properties of the County 
and may be used by the County as it may require without additional cost to the County.  None of the 
documents, reports and other incidental or derivative work or furnished materials shall be used by the 
Contractor without the express written consent of the County. 

6. Data – Title to:  All materials, documents, data or information obtained from the County data files or any 
County medium furnished to the Contractor in the performance of this Contract will at all times remain the 
property of the County.  Such data or information may not be used or copied for direct or indirect use by the 
Contractor after completion or termination of this Contract without the express written consent of the 
County.  All materials, documents, data or information, including copies, must be returned to the County at 
the end of this Contract. 

7. Debarment:  Contractor shall certify that neither Contractor nor its principles are presently debarred, 
proposed for debarment, declared ineligible or voluntarily excluded from participation in the transaction by 
any Federal department or agency.  Where Contractor as the recipient of federal funds, is unable to certify to 
any of the statements in the certification, Contractor must include an explanation with their bid/proposal.  
Debarment, pending debarment, declared ineligibility or voluntary exclusion from participation by any 
Federal department or agency may result in the bid/proposal being deemed non-responsible. 

8. Civil Rights:  Contractor attests that services provided shall be in accordance with the provisions of Title VI 
and Title VII of the Civil Rights Act of 1964, as amended; Section 504 of the Rehabilitation Act of 1973, as 
amended; the Age Discrimination Act of 1975 as amended; Title II of the Americans with Disabilities Act of 
1990, and other applicable State and federal laws and regulations prohibiting discrimination on the basis of 
race, color, national origin, ethnic group identification, age, religion, marital status, sex or disability. 
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9. Conflict of Interest:  The Contractor shall exercise reasonable care and diligence to prevent any actions or 
conditions that could result in a conflict with the best interests of the County.  This obligation shall apply to 
the Contractor; the Contractor’s employees, agents, and relatives; sub-tier Contractors; and third parties 
associated with accomplishing work and services hereunder.  The Contractor’s efforts shall include, but not 
be limited to establishing precautions to prevent its employees or agents from making, receiving, providing 
or offering gifts, entertainment, payments, loans or other considerations which could be deemed to appear to 
influence individuals to act contrary to the best interests of the County. 

 The County of Orange Board of Supervisors policy prohibits its employees from engaging in activities 
involving a conflict of interest.  The Contractor shall not, during the period of this Contract, employ any 
County employee for any purpose. 

10. Contractor Bankruptcy/Insolvency:  If the Contractor should be adjudged bankrupt or should have a 
general assignment for the benefit of its creditors or if a receiver should be appointed on account of the 
Contractor’s insolvency, the County may terminate this Contract. 

11. Publication:  No copies of sketches, schedules, written documents, computer based data, photographs, maps 
or graphs, including graphic art work, resulting from performance or prepared in connection with this 
Contract, are to be released by Contractor and/or anyone acting under the supervision of Contractor to any 
person, partnership, company, corporation, or agency, without prior written approval by the County, except 
as necessary for the performance of all aspects of this Contract.  All press releases, including graphic display 
information to be published in newspapers, magazines, etc., are to be administered only by the County 
unless otherwise agreed to by both Parties. 

12. Breach of Contract:  The failure of the Contractor to comply with any of the provisions, covenants or 
conditions of this Contract shall be a material breach of this Contract.  In such event the County may, and in 
addition to any other remedies available at law, in equity, or otherwise specified in this Contract: 

a. Afford the Contractor written notice of the breach and ten calendar days or such shorter time 
that may be specified in this Contract within which to cure the breach; 

b. Discontinue payment to the Contractor for and during the period in which the Contractor is in 
breach and offset against any monies billed by the Contractor but yet unpaid by the County 
those monies disallowed pursuant to the above; and 

c. Terminate the Contract immediately without penalty. 

13. Disputes: 

A. The Parties shall deal in good faith and attempt to resolve potential disputes informally.  If the dispute 
concerning a question of fact arising under the terms of this Contract is not disposed of in a reasonable 
period of time by the Contractor’s Project Manager and the County’s Project Manager, such matter shall 
be brought to the attention of the County’s Purchasing Agent by way of the following process: 

 
1. The Contractor shall submit to the County a written demand for a final decision regarding the 

disposition of any dispute between the Parties arising under, related to, or involving this Contract, 
unless the County, on its own initiative, has already rendered such a final decision. 

2. The Contractor’s written demand shall be fully supported by factual information, and, if such 
demand involves a cost adjustment to the Contract, the Contractor shall include with the demand a 
written statement signed by a senior official indicating that the demand is made in good faith, that 
the supporting data are accurate and complete, and that the amount requested accurately reflects the 
Contract adjustment for which the Contractor believes the County is liable.  
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B. Pending the final resolution of any dispute arising under, related to, or involving this Contract, the 
Contractor agrees to diligently proceed with the performance of this Contract, including the delivery of 
goods and/or provision of services.  The Contractor’s failure to diligently proceed shall be considered a 
material breach of this Contract. 

Any final decision of the County shall be expressly identified as such, shall be in writing, and shall be signed 
by the County’s Purchasing Agent or his designee.  If the County fails to render a decision within 90 days 
after receipt of the Contractor’s demand, it shall be deemed a final decision adverse to the Contractor’s 
contentions.  The County’s final decision shall be conclusive and binding regarding the dispute unless the 
Contractor commences action in a court of competent jurisdiction.  

 

14. Notices:  Any and all notices, requests demands and other communications contemplated, called for, 
permitted, or required to be given hereunder shall be in writing, except through the course of County’s Project 
Manager and Contractor’s routine exchange of information and cooperation during the terms of the work and 
services.  Any written communications shall be deemed to have been duly given upon actual in-person 
delivery, if delivery is by direct hand, or upon delivery on the actual day of receipt or no greater than four 
calendar days after being mailed by US certified or registered mail, return receipt requested, postage prepaid, 
whichever occurs first.  The date of mailing shall count as the first day.  All communications shall be 
addressed to the appropriate party at the address stated herein or such other address as the parties hereto may 
designate by written notice from time to time in the manner aforesaid. 

  
 Contractor: Data Trace Information Services LLC 
  Attn: Danny Reyes 
  4 First American Way 
  Santa Ana, CA 92707 
  Phone: 714.250.3965 | Fax: 714.250.6933 
  E-mail: dreyes@datatracetitle.com 
 
 County: Orange County Clerk-Recorder 
  Administrative Support/Public Information Officer 
  Attn: David Cabrera 
  12 Civic Center Plaza Room 101 
  Santa Ana, CA 92701 
  Phone: 714.834.2083 | Fax: 714.834.2675 
  E-mail: David.Cabrera@rec.ocgov.com 
 
  Orange County Clerk-Recorder 
  Purchasing 
  Attn: Cherie Tuua-Pua, Staff Specialist 
  12 Civic Center Plaza Room 101 
  Santa Ana, CA 92701 
  Phone: 714.834.7692 | Fax: 714.834.3585 
  E-mail: Cherie.Tuua-Pua@rec.ocgov.com 

 
 
 
 

SIGNATURE PAGE TO FOLLOW 
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CONTRACT SIGNATURE PAGE 

The Parties hereto have executed this Contract on the dates shown opposite their respective signatures below. 

DATA TRACE INFORMATION SERVICES LLC* 

Signature Date 

~fo 


Date \ 

"If the Contractor is a corporation, signatures oftwo specific corporate officers are required as further setforth. 
The first corporate officer signature must be one of the following: J) the Chairman of the Board; 2) the President; 3) any Vice 
President 

The second corporate officer signature must be one of the following: J) Secretary; 2) Assistant Secretary; 3) Chief Financial 
Officer; 4) Assistant Treasurer. 

In the alternative, a single corporate signature is acceptable when accompanied by a corporate resolution demonstrating the 
legal authority ofthe signature to bind the company. 

************************************************************************************* 

COUNTY OF ORANGE, a political subdivision of the State of California 

Print Name Title 

Signature Date 

Approved as to Form, Office of the County Counsel, County of Orange, California 

pnnt~ ~ 
,,/' 

Sign~y 
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ATTACHMENT A 
SCOPE OF WORK 

 
I. BACKGROUND 

 
The County of Orange, Clerk-Recorder (County), requires Property Fraud Prevention Courtesy Notice 
Services to notify, by First Class U.S. Mail, owner(s) on a recorded grant deed, as soon as possible, but no 
more than five (5) business days after the date that the recorded grant deed is made available to the Contractor 
by the County. 
 
Recorded grant deeds which reflect the initial transaction between developers, or agents of, and new owners 
will be exempt from this notification process.   
 
Contractor must provide and perform all work, taking necessary steps and precautions to perform the work to 
the County’s satisfaction.  Contractor will be responsible for the professional quality, timely completion, and 
coordination under this Contract.  The County records approximately 100,000 (+/-5%) Grant Deeds annually. 
 

II. NOTIFICATION DETAILS 
 
Contractor’s responsibilities shall be to determine the property address of the recorded deed by what is listed 
on the document or through the Orange County Assessor Department. 
 
Notices must be mailed to each of the listed owner(s) at the property address of the recorded deed. 
 
All notices sent to all listed owner for the specific recorded grant deed shall be considered one (1) fraud       
notification unit for which the Contractor shall be paid one (1) unit rate by the County.  A unit will be 
comprised of all documents listed under Section III of this Scope of Work, as well as all costs for labor, 
postage and associated materials such as paper and envelopes.  
 

III. COURTESY NOTICES   

Contractor must notify each listed owner(s) of the recording affecting their real property by providing the 
following: 

  a. A copy of the recorded document(s). 
  b. A single page (8 ½“ X 11”) notice informing the party of the purpose of the notification.  
      The page shall be two-sided with one side in English and the other side in Spanish. 
  c. All outgoing notifications must be sent by U.S. First-Class mail. 
  d. All of the above documents will be furnished by the Contractor and will be produced on 24lb   
      recycled paper. 
 

IV. POSTAGE AND HANDLING SUPPLIES: 

Contractor must supply all postage, envelopes and any other supplies required to complete this work.  

  a. Each envelope must contain a notification for each listed owner(s) of the recorded document.  The  
      Contractor must send each listed owner the two (2) documents listed in Section III. 
  b. Contractor shall determine the property address of the recorded deed by what is listed on the   
      document or through the Orange County Assessor Department. 
  c. Contractor shall not invoice the County for any notifications that are: 
    1.  Not placed in the first class U.S. Mail 
    2.  Mailed with less than the two (2) items specified above included. 
    3.  Mailed to incorrect addresses. 
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V. STATUS REPORT 
 
Contractor must provide the County within fourteen (14) days after the end of each calendar month a written 
status report indicating the following: 
 
  a. The total number of Real Property Fraud Prevention notifications mailed during the preceding        
      month.  This shall consist of a daily subtotal of all recorded documents. 
  b. The document number of the recorded documents to which each fraud notification applies. 
  c. The date of mailing for each notification. 
 
Contractor must be capable of resolving discrepancies by working with designated Orange County Clerk-
Recorder staff to determine the correct course of action. 
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ATTACHMENT B 
COMPENSATION & PAYMENT 

  
1. Compensation:  This is an all-inclusive, firm fixed price contract between County and Contractor for provided in 

Attachment “A”, Scope of Work, in an amount not to exceed $ 1,080,000.00. 
 

Contractor agrees to accept the specified compensation as set forth in this Contract as full remuneration for 
performing all services and furnishing all staffing, labor, tax, shipping, freight, and materials required, for any 
reasonably unforeseen difficulties which may arise or be encountered in the execution of the services until 
acceptance, for risks connected with the services and for performance by Contractor of all its duties and 
obligations hereunder.  Contractor shall only be compensated as set forth herein below for work performed in 
accordance with the Scope of Work.  County shall have no obligation to pay any sum in excess of total contract 
amount specified herein unless authorized by amendment in accordance with Paragraphs “C” and “R” of Contract 
Terms and Conditions. 
 

2. Rates: 
 
Price per Fraud Notification Unit:   $ 2.00 
 

3. Payment Terms:  Invoices are to be submitted monthly in arrears to the address specified below upon the 
completion of the engagement and approval of David Cabrera, County Project Manager. Contractor must 
reference Contract number on all invoices.  Payment will be net 30 days after receipt of an invoice in a format 
acceptable to the County of Orange and verified and approved by Office of Clerk-Recorder Department and 
subject to routine processing requirements of the County.  The responsibility for providing an acceptable invoice 
rests with the contractor. 

 
Billing shall cover services and/or goods not previously invoiced.  The Contractor shall reimburse the County of 
Orange for any monies paid to the Contractor for goods or services not provided or when goods or services do not 
meet the Contract requirements. 

 
Payments made by the County shall not preclude the right of the County from thereafter disputing any items or 
services involved or billed under this Contract and shall not be construed as acceptance of any part of the goods 
or services. 
 
Invoice(s) and supporting documentation are to be sent to: 

 
Orange County Clerk-Recorder 
Attn: Accounts Payable 
630 N. Broadway Room #101 
Santa Ana, CA 92701 
 
Email  copy of invoice(s)  are accepted and may be forwarded to:  

To: Alicia.Araujo@rec.ocgov.com 
Copy: Gloria.Rivera@rec.ocgov.com 

 
 

4. Payment (Electronic Funds Transfer (EFT)):  The County of Orange offers contractors the option of receiving 
 payment directly to their bank account via an Electronic Fund Transfer (EFT) process in lieu of a check payment. 
 Payment made via EFT will also receive an Electronic Remittance Advice with the payment details via e-mail. An 
 e-mail address will need to be provided to the County of Orange via an EFT Authorization Form.  To request a 
 form, please contact the agency/department representative listed in the bid.  Upon completion of the form, please 
 mail, fax or email to the address or phone listed on the form. 
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5. Invoicing Instructions:  The Contractor shall provide an invoice on the Contractor’s letterhead for services 
rendered.  Each invoice shall have a unique number and shall include the following information:  

1. Contractor’s name and address 
2. Contractor’s remittance address, (if different from 1 above) 
3. Name of County Agency Department – Office of Clerk-Recorder 
4. County Contract number MA-059-16010494 
5. Service Date(s) – Month of Service 
6. Rate 
7. Deliverables/Service Description ( in accordance with Attachment B) 
8. Contractor’s Federal I.D. number 
9. Total 

The responsibility for providing an acceptable invoice to the County for payment rests with the  Contractor.  
Incomplete or incorrect invoices are not acceptable and will be returned to the Contractor  for correction.  The 
County’s Project Manager, or designee, is responsible for approval of invoices and subsequent submittal of 
invoices to the Auditor-Controller for processing of payment. 
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